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Use this form to designate an official representative (designee) to speak and act on your organization’s behalf. Also use this form to designate a director.
Directions: To complete this form, fill out Section A to name a designee, Section B to designate a director or interim director, or both Section A and B, if necessary. The Certification and Signature section must be completed to verify information in Section A, Section B, or both. For more information, contact your Child Care Regulation (CCR) representative.
The Governing Body or Organization’s Street Address listed on this form appears on some letters and forms that CCR requires you to post at your operation. An applicant or current or former permit holder’s home address is considered confidential. When completing this form, you must ensure that the address you provide in the Governing Body or Organization Street Address field is not the applicant or current or former permit holder’s home address.
Section A – Official Representative (Designee)
Send routine correspondence to the CEO or Head of Governing Body?
Note: The addresses below must not be the applicant or current or former permit holder’s home address.
Section B – Director or Interim Director
Certification and Signature
By completing Section A of this form, I hereby designate the person noted as the official representative (designee) to speak for and act on our organization’s behalf. I understand that all correspondence and copies of compliance documents will be sent to the designee. I understand that as the permit holder, the governing body is ultimately responsible for maintaining compliance with the child care regulation law and minimum standards. I understand that all waivers and variances must be requested and signed by me or by the designee. I understand that any time there is a change in the designee of an operation, the governing body is responsible for notifying CCR. I understand that CCR will notify the governing body and all controlling persons of compliance documents and remedial action against the operation. By completing Section B of this form, I hereby designate the person noted as the director or interim of my operation.
Signature Of Owner, Head of the Governing Body, or Designee
Date Signed
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